	2010 Administrative Procedures for 

FMSCI  Permit Applications


The following table details the schedule for publication of documents to be sent to the FMSCI.

	No.
	Activity
	Closed / Closed Invitation / Open 
	Challenge / Cup / Series / State / Regional /Other Championships
	National / National Championship Rounds
	International

	1
	Draft Supplementary Regulations & Permit Application & Fees
	3 weeks before the event
	1 month before the event
	2 months before the event
	3 months before the event

	2
	Appointment of Stewards & Observer (if applicable)
	2 weeks before the event
	3 weeks before the event
	1 month before the event
	2 months before the event

	3
	Draft Safety Plan (if applicable)
	3 weeks before the event
	1 month before the event
	2 months before the event
	3 months before the event

	4
	Issuing of Permit by FMSCI
	2 weeks before the event
	3 weeks before the event
	1 month before the event
	2 months before the event

	5
	Closing of entries
	2 days before the event by 1700 hrs
	3 days before the event by 1700 hrs
	Monday before event by 1700 hrs
	Monday before event by 1700 hrs

	6
	Entry List to be faxed / emailed to FMSCI
	Immediately on closure of entries
	Immediately on closure of entries
	Monday before event by 1800 hrs
	Monday before event by 1800 hrs

	7
	Final results, Stewards Reports, License forms and fees and all other original papers to be sent to FMSCI
	Within 3 days after the event
	Within 3 days after the event
	Within 3 days after the event
	Within 3 days after the event


· Permit applications for Closed / Closed Invitation / Open events are to be submitted a minimum of 3 weeks before the start of the event.  Permit applications received less than 3 weeks before this date (but not later than 1 week before the event) would be subject to a late inscription fee of 100% the permit fee.  Permit applications may not be accepted after this period. 

· Permit applications for Challenge / Cup / Series / State / Regional /Other Championships events are to be submitted a minimum of 1 month before the start of the event.  Permit applications received less than 3 weeks before this date (but not later than 1 week before the event) would be subject to a late inscription fee of 100% the permit fee.  Permit applications may not be accepted after this period. 

· Permit applications for National / National Championship events are to be submitted a minimum of 2 months before start of the event.  Permit applications received less than 2 months before this date (but not later than 1 month before the event) would be subject to a late inscription fee of 100% the permit fee.  Permit applications may not be accepted after this period. 

· Permit applications for International events are to be submitted a minimum of 3 months before the start of the event.  Permit applications received less than 3 months before this date (but not later than 2 months before the event) would be subject to a late inscription fee of 100% the permit fee.  Permit applications may not be accepted after this period.

· Change of date : Fee is 100% the permit fee (except in the case of force-majeure)
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